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Affordable Care Act (ACA) Processing 
To activate the option for Printing/Exporting 1095C and the 1094C, you will need to sign up 
with Auto/Mate. 
The steps outlined below will review the ACA Tracking process.  
1. To enter 1095 Data, select the appropriate Employee. 
2. Select/modify the Month and/or Year data. 

 

Update Month 
 

 
 
 
 
 

 Auto/Mate, Inc. and its 
employees are not qualified to 
provide IRS support or guidance 
completing ACA forms. If you are 
unfamiliar with how to complete 
these, refer to irs.gov or contact your 
dealership’s CPA. 

http://irs.gov/
http://irs.gov/
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Modify Year Data 
 

 
 
Data can be modified by Year. If all values are the same for the year, click on the All Months Will 
Have the Same Values checkbox to prepopulate information for all months. Clicking Copy To 
allows you to copy information from one employee to other employees if values are the same. You 
can also select this box to copy it to all the other months and then uncheck it and change individual 
months if you have only a few months that have a different setting. 
 

 
Select one or more employees by clicking Ctrl and (Click) highlight the employee(s) or click Shift 
and click. The screen will show how many employees have been selected. 
 
To activate the option for Printing 1095C and the 1094C, you will need to sign up with Auto/Mate.  
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If printing has not been activated, when clicking on Create 1095-Cs, a message will display 
explaining that the print subscription has not been purchased. Please contact the Auto/Mate Customer 
Success Coordinator at 877-340-AMPS (2677) if you would like to purchase a Printing subscription.  

 
Auto/Mate is not handling the 1095B/1094B version (Part 3 of Form - self-insured businesses). 

Printing 1095-C 
Once printing is activated, click on Create 1095-Cs. Verify the Employer Information is accurate. 

 
Show Full SSN: Clicking this checkbox allows you to print forms with the full SSN. 
Corrected Form: Marks the part of the form that says Corrected. 
Voided Form: Marks the form that shows Void. 
This will produce a PDF with the one or multiple employees selected.  
The PDF displays on the screen. Forms will print on plain paper. 
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Printing 1094-C 
Once 1094-C is selected, a screen displays to verify the dealership information is correct and to 
complete any additional items required on the form by typing directly in the applicable fields.  
Clicking Print displays the completed PDF form. This PDF will also print on plain paper. 
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